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I.
POLICY

It is the policy of Wraparound Milwaukee to provide written Court Reports as required under Wisconsin State Statutes 48.33 and 48.38.  This policy further serves the purpose of providing for the continuation of services by Wraparound Milwaukee in cases for which it is deemed appropriate.

II.
PROCEDURE
A.
Extension or Revision of a CHIPS Order.

1.
The Child and Family Team (including the Bureau of Milwaukee Child Welfare Case Manager) have met 120 days prior to the expiration of the Court Order, and have agreed that it is in the youth’s best interest to request an Extension and/or Revision of the Court Order.

2.
The Care Coordinator submits this request addressed to the Court in the form of a REQUEST FOR REVISION AND/OR EXTENSION OF DISPOSITIONAL ORDER (see Attachment) at least 100 days prior to the Court Order expiration to the Wraparound Liaison.  The Care Coordinator may then assist the Bureau of Milwaukee Child Welfare Case Manager with the preparation of their Court Extension Letter, if that is their joint decision.

3.
The Care Coordinator and their Supervisor must review the Court Letter and revise it as needed.  The Care Coordination Supervisor then approves the letter in Synthesis, which sends it to the Wraparound Milwaukee Liaison for review or revision.  If revisions are needed, it is returned to the Care Coordination Supervisor, who must then facilitate revisions and ensure that the letter is re-submitted until it is approved by the WM Liaison.

4. The WM Liaison submits the final approved copy to the assigned BMCW Case Manager and the BMCW Supervisor.  This is accompanied by a Cover Memo requesting the BMCW to do one of the following and then to inform the WM Care Coordinator of the court date as soon as it is known:

a. Submit the letter, with their signatures added, to their Court Liaison to have their Court Liaison write the Petition and schedule the Court Date.

b. Attach the Wraparound letter to their own Court Letter and then submit it to their Court Liaison to write the Petition and schedule the Court date.

c. Contact the WM Liaison immediately, if they are not in agreement with the letter.

5.
Court Letters not submitted within the required timeframe must be distributed to all legal parties by the Care Coordinator or Supervisor after all reviews are completed.

B.
Extension or Revision of a Delinquent Order.
1. The Child and Family Team (including the Probation Officer) have met both 60 and 90 days prior to the expiration of the Court Order, and have agreed that it is in the youth’s best interest to request an extension and/or revision of the Court Order.

2. The Care Coordinator submits the request in the form of a REQUEST FOR REVISION AND/OR EXTENSION OF DISPOSITIONAL ORDER (see Attachment) to their Supervisor within ten days after this final decision to request an Extension has been made. If the Probation Officer prefers to write a Court Letter, the Care Coordinator must still submit their own Request for Revision and/or Extension of Dispositional Order.

3. The Care Coordinator and their Supervisor must review the Court Letter and revise it as needed.  The Care Coordination Supervisor then approves the letter in Synthesis, which sends it to the Wraparound Milwaukee Liaison for review or revision.  If revisions are needed, it is returned to the Care Coordination Supervisor, who must then facilitate revisions and ensure that the letter is re-submitted until it is approved by the WM Liaison.
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4. The WM Liaison submits the final approved copy to the assigned Probation Officer and Probation Supervisor.  This is accompanied by a Cover Memo requesting that the Probation Officer do the following:

a. Prepare a Petition using the information in the Court Letter and schedule a Court Date.

b. Contact the WM Liaison immediately, if they are not in agreement with the Letter.

c. Inform the WM Care Coordinator of the Court date as soon as it is known.

5.
Court Letters not submitted within the required timeframe must be distributed to all legal parties by the Care Coordinator or Supervisor after all reviews are completed.

C.
Extension or Revision of a JIPS Order.
1.
For cases in which the Court Order decrees that the Bureau of Milwaukee Child Welfare assumes case management responsibility, Wraparound personnel must follow the procedure for the Extension or Revision of a CHIPS Order.

2.
For cases in which the Court Order decrees that the Probation Department assumes case management responsibility, WM personnel must follow the procedure for the Extension or Revision of a Delinquency Order.

D.
Extension or Revision of Dual or Multiple Orders.
1.
Each Court Order must be treated as a separate entity and a decision to extend or revise should not be contingent upon the existence or lack of another form of Court Order.

2.
When the Child and Family Team has made the decision to request an Extension or Revision of a Court Order on a youth with dual or multiple court orders, the specific procedure for the respective types of court order must be utilized.

E. For All Orders.

Care Coordinators must provide a copy of the Docket Sheet to the Wraparound Liaison within seven (7) days of every court hearing.  Care Coordinators must provide a copy of the Temporary Physical Custody Order (TPC) to the WM Liaison within seven (7) days of any court hearing that removes a youth from the home of their parent or guardian.

Reviewed & Approved by:                                                                                                       








    Bruce Kamradt, Director
DDJ – 6/12/06 – Court Extension P&P
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